East Lothian Council

Department of Education & Children’s Services

WORKING TIME AGREEMENT AT SCHOOL LEVEL (PRIMARY)

School  ………………………………………………………….

Head Teacher………………………………………………….

Session …………………………………………………………..
	Staff Representative Group (members)




The following draft was approved by the above Group for submission to staff. 

Head Teacher …………………………………   School Rep ……………………………………….




(signed)






(Signed)

Date …………………………………………….    Date ………………………………………………
Parents Evenings (Minimum 12 hours)

Number. ………..…..





Date                     Time 

                                                                                                            Total Time …………..

	  Meetings (Minimum 12 hours)                                                                       Time: ……….

Report Preparation (Minimum 20 hours)                                                        Time: ……….

Staff Development & Review (Minimum 2 hours)                                          Time: …………

Absence Cover Agreement: School policy (Minimum 1 hour)                      Time: …………

Flexibility to support the school (Minimum 10 hours)


Time ………….

Other to be decided at school level (Maximum 136.5 hours)                                                                                                                                         
  (Please give rough timings)

                                                                                                           Total Time …..........

                                                                                                    


Date of Agreement:  ………….............…………

Head Teacher:  …………………….…….….…..     School Rep:  ……….…….………….……..





(signed)






(signed)

Please return to Susan McNaught, Admin Officer, Schools Support Division no later than Friday 23 June 2006.

